A Writer's Reference Seventh Edition
“Cheat Sheet”

Accept/except 139
Agreement
subject/verb 175-176
noun/pronoun 197
Amount/number 279
Apostrophes 278
A, an, and the 117
Capitalizing houns 309
Colon 276-277
Comma splices 218
Comma

separating subject/verb 270
restrictive/nonrestrictive 262

FANBOYS 259
(coordinating conjunctions)
introductory clause 260
items in a series 261
parenthetical 265
date, name, address 268
quotation marks 281
Conjunctive adverbs 315
Clichés 167
Dangling modifier 120
Double negative 212
Effect/affect 139
Exclamation point overuse 287
Fragment 212-214
Fused sentence 218
Hyphens 294
Its/it's 147
Jargon 159
Less/fewer 145
Misplaced modifier 118
Mixed construction 126-128
Nonstandard English 160-161
Numbers 302
0.K./OK/okay 148
Passive voice 157 & 158
Parallelism 111-112
Pronoun reference problem 199
Agreement with antecedent 200
Question Mark 287
Quotation Marks 281-286
Redundancies 153
Run-on sentence 218
Semicolon 274-276
Sexist language 162
Shift in person 123
Shift in verb tense 124
Should of /would of 150 & 152
Slang/colloquial 160
Spelling 291
Split Infinitive 120
That 115
There/their/they're 151
To/too/two 151
Variety in sentence structure 134
Who/whom 152
Who/ which/that 152

Wordy sentences 153-156



